Position Title
Merchandise and Sales Floor Manager 
CU Book Store- University of Colorado at Boulder
Position Type Exempt Prof 
To Apply Visit: www.jobsatcu.com/applicants/Central?quickFind=66879 
Date Closed: 12-04-2011 

Posting Description
The CU Book Store has an opening for a full-time Merchandise and Sales Floor Manager. The CU Book Store is a self-supporting, auxiliary enterprise, owned and operated by the University of Colorado. This position will function as the Sales Floor and Merchandising Manager of the CU Book Store, which is responsible for all functions on the CU Book Store sales floor including sales, merchandising, marketing support, and recruitment. 
Additional Posting Description
Job Responsibilities: Full-time position supervising approximately 5 seasonal employees and approximately 30 student employees. 

50% - Managing Staff - Completes store operational requirements by scheduling and assigning employees; following up on work results. Maintains store staff by recruiting, selecting, orienting, and training employees. Maintains store staff job results by coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results. Achieves financial objectives by preparing scheduling expenditures; analyzing variances; initiating corrective actions. 

25% Sales Floor Maintenance - Identifies current and future customer requirements by establishing rapport with potential and actual customers and other persons in a position to understand service requirements. Ensures availability of merchandise and services by approving contracts; maintaining inventories. Formulates pricing policies by reviewing merchandising activities; determining additional needed sales promotion; authorizing clearance sales; studying trends. 

10% - Marketing Support - Markets merchandise by studying advertising, sales promotion, and display plans; analyzing operating and financial statements for profitability ratios. Helps to determine marketing strategy changes by reviewing operating and financial statements and departmental sales records. 

10% - Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies. 

5% - Maintains operations by initiating, coordinating, and enforcing program, operational, and personnel policies and procedures. Contributes to team effort by accomplishing related results as needed. 
Required Education/Experience/Skills (Minimum Qualifications)
Bachelor's Degree. 5+ years experience working in Retail as a Manager. Strong written and oral communication skills. Extensive customer service experience. Strong working knowledge of Microsoft Word, Excel, and Outlook and some experience or familiarity with Powerpoint. 
Desired qualifications
3+ years of experience working as a large retail store manager. Responsibility for a large staff of part-time employees and daily sales expectations. 

Required Application Materials: 
To apply, please submit the following materials online at www.jobsatcu.com job posting number 815613: 
1) A cover letter that specifically addresses the job requirements and outlines qualifications
2) A current resume
3) The names, addresses, daytime telephone numbers and e-mail addresses for three professional references

The final candidate will be required to provide proof of completed academic degree in the form of a transcript or diploma copy.

If you have difficulties submitting application information, please contact the jobsatcu help desk at: 1-855-216-7740 option 5

Salary and Benefits: Salary range starting at $50,000 and commensurate with skills and experience. The University of Colorado offers a full benefits package. Information on benefits programs, including eligibility, is available at www.cu.edu/pbs/. For additional information about the University of Colorado Boulder, go to: www.colorado.edu/about/ataglance.html.

The University of Colorado Boulder is committed to providing a safe and productive learning, living and working community. To achieve this goal, we conduct background investigations for all final applicants being considered for employment. Background investigations for this position include a criminal history and financial background check. 

The Immigration Reform and Control Act requires that verification of employment eligibility be documented for all new employees by the end of the third day of work. 

The University of Colorado is an Equal Opportunity Employer committed to building a diverse workforce. We encourage applications from women, racial and ethnic minorities, persons with disabilities and veterans. Alternative formats of this ad can be provided upon request for individuals with disabilities by contacting Employment Services at (303) 492-6475. 
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